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August 24, 2009  

Dear Parents, Guardians, and Students, 

Welcome to third grade!! I hope you all had a relaxing and enjoyable summer and are ready to work 

together to make this a successful year. I am looking forward to working with your family, in order to 

have a terrific year.  

Your child and I have spent the day getting to know each other, along with the classroom routines and 

policies. In order to provide your child and all students in my class with the comfortable learning 

environment they deserve, the following behavioral plan will be in effect at all times. 

Our Classroom Rules: 

 Follow directions the first time they are given 

 Respect yourself, classmates, and the teacher 

 Keep your hands and feet to yourself 

 Come prepared to class every day(Don’t forget your T.E.A.M.S Book) 

 Always do your best! 

All students begin the week with a weekly conduct grade of A. If a student chooses to break a rule: 

 1st time – The student’s conduct grade is lowered to a B 

 2nd time – Conduct grade is lowered to a C  

 3rd time – Conduct grade lowered to a D + a note sent home to be signed by parents 

 4th time – Conduct grade is lowered to an F 

Students have the chance to raise their conduct grade by choosing to follow the rules again for a 

considerable amount of time. The grade the student has on Friday at 3:00 PM will be the grade recorded 

as his or her weekly conduct grade. An average of the weekly conduct grades will be used to determine 

the student’s conduct grade at the end of the grading period.  

Students who follow the rules, are prepared for class, and put forth maximum effort will be positively 

rewarded with positive notes home, treats, and other great rewards. 

We will be diving into the curriculum right away. You can expect your child to have home learning every 

night.  The home learning will be assigned every night and your child is responsible for bringing in the 

assignments finished on the following day. Homework will be checked for completeness on the date 
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after it is assigned as well as for accuracy.  We will also have other projects assigned throughout the year 

that will be explained in greater detail as they are assigned.  

Students are required to read for 30 minutes each night. This is by far the most important assignment they have. 

Please do not skip this.  

Below you will find a list of materials that your child needs this year. Please purchase these materials by 

Monday, August 31st, 2009.  

 Backpack 

 Agenda to write down home learning (or it can be a section in the DOLPHIN Binder) 

 6 - 12 pencils with eraser (If mechanical, please purchase refills for the lead) 
 Pencil sharpener with cover 

 Red pen 

 Glue Stick (More than one if possible) 

 1 – ½” inch 3 ring binder 

 1 12 inch ruler 

 1 pack of 8 or 16 count crayons  

 2 composition notebooks (bring one to school leave the other at home)  

 Pencil box or pouch to keep supplies in  
 

For D.O.L.P.H.I.N. Binder 

 1 – 1” inch 3 ring binder 

 1 pack of 8 dividers 

 1 clear pencil pouch (this one is not for pencils) 
 2 packs of loose leaf paper (The packs that have 100-150 sheets are sufficient. Bring 2 to 

school leave the others at home)  
 

Attached you will find the instructions on how to assemble your D.O.L.P.H.I.N. Binder as well as 
an explanation of what it is. Please feel free to organize it at home.  It would be very helpful.  

 
We will thoroughly discuss classroom procedures at open house. If you have any questions or comments 

please feel free to contact me by email at monicagonzalez@dadeschools.net , send me a note with your 

child, or set up a convenient meeting time. I look forward to an exciting school year.  

Sincerely, 

 

Mrs. Monica Gonzalez 

3rd Grade Extended Foreign Language Program 

monicagonzalez@dadeschools.net 
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Dai ly Organizational Learning Portfolio and Handbook of Intelligent Note- taking  

What is a DOLPHIN Binder? 

In order to help our students with the responsibility and organization of all classroom 

handouts, notes, and assignments each student in our fourth grade class will keep a 
one inch 3-ring binder called our DOLPHIN Binder. Students will use this binder 

everyday in class. The binder contains a binder zipper pouch and labeled dividers. The 
overall purpose of these binders is to help students find a home for every page and 
handout we use in class so that nothing is lost and everything is easy to find.  

Why is it called a DOLPHIN Binder?  

The word DOLPHIN is an acronym that stands for Daily Organizational Learning 

Portfolio and Handbook of Intelligent Note-taking. The reason I chose the dolphin as the 
name of our binder is because our school's mascot is the dolphin and I thought it would 

be a neat way of incorporating it into this neat resource. 
 

What materials do I need for my DOLPHIN  Binder?  

 1 inch 3-ring binder with pockets  

 1 pack of 8 dividers 

 1 clear pencil  pouch 

 2 packs of loose leaf paper 

How can I assemble my Dolphin Binder  

Inside Front Pocket 

 Important Notes 

This pocket is to be used to send notes to the 
teacher that need immediate attention, such 
as carpool changes, doctor's appointments, 
urgent concerns, etc.  I will also use this pocket 
to send you notes that require immediate 
attention.  Please check this section daily. 

Cover Page I have provided a cover page for you. Just 
write in your name and slide it into the clear 
plastic cover of your binder or the first page 
once the binder is open 

 Money Pocket From time to time, you may need to send 
money to school for book club orders, lunch, 
field trips, etc.  Please use the plastic pencil 
case to send money to school.  Please do not 
use this pocket for school supplies as it is not 
durable enough for everyday use and makes 
the binder very bulky. 
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Dividers 1. Newsletters & Calenders 
2. Agenda ς Home Learning 

Assignments  
3. Math 
4. Science/Social Studies 
5. Reading/L. Arts  
6. FCAT Prep 
7. Spanish  
8. Home Learning Helpers 

Place about 20 sheets of lined paper in every 
section. You can place the extra paper in the back 
of your binder 

Inside Back Pocket  

Keep at Home Handouts and Notes 

Here you will place papers that you need to 
take home and NOT return to school. Please 
check and empty this section out often. 
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Dear Family, 

 Congratulations!  Your student is learning to be organized and responsible.  Please read 

over the following guidelines carefully with your child.  After talking about how to take care of 

the DOLPHIN Binder, you and your child should sign and return the bottom portion of this letter 

DOLPHIN Binder Rules 

 Please do NOT draw or doodle in or on your DOLPHIN Binder.  Treat it with respect.  
Take good care of your DOLPHIN Binder; you will have it all year!  

 Please do NOT let any of your friends have anything out of your DOLPHIN Binder.  Third 
grade is SO lucky and special, that we are the only one to use these binders.  You have a 

unique and special privilege!  

 Please do NOT put any supplies heavy items in your money pocket.   

 Use your DOLPHIN Binder! It is your useful, organizational tool.  If you listen and put the 
papers and other items into the designated area, you will be organized!  Every paper 
has a home...I shouldn't see your backpack a mess.  

 Keep it clean.  Try not to eat or drink anything near it (so that it doesn't get spilled on).  
Remember, this needs to last you the whole school year.  

 Bring your DOLPHIN Binder home with you every night and bring it back to school every 
morning.  When you have completed your homework at home, immediately put it back 

into your DOLPHIN Binder.  

 Share your DOLPHIN Binder with your family every day.  They will be so proud of your 
wonderful organizational skills!  

Enjoy and care for your DOLPHIN Binder! 
 

Please sign and return bottom portion only.  Keep the top half for your records . 

 

I _______________________________, (student’s name) have read the DOLPHIN Binder rules 

with my family. I promise to do my best to take good care of my DOLPHIN Binder and bring it to 

school everyday.  I know that it will help me learn to become responsible and organized.  If I 

lose my DOLPHIN Binder, I understand that my family will need to replace it as soon as possible.  

____________________________  ______________________________ _____________________ 

Student signature   Parent Signature    Today’s Date 
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Belongs to  

______________________________________ 

Mrs. Gonzalez  Third grade  

2009-2010 School Year  


